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	Development Report – {society name}

	This document is to keep tracked reports of member/society developments and improvements throughout the year in line with community development goals
(Words in grey are some examples for your reference only and you are welcome to add things in your template) 


Lead Committee Details
	Name
	Position
	Contact Email
	Monitoring Hours (per week)

	
	
	
	

	
	
	
	



Others Involved
	Name
	Position
	Contact Email
	Coaching Hours (per week)

	
	
	
	

	
	
	
	



Member Development Aims and Goals
	

	

	

	



Weekly Report
	Date
	Attendees
	Content/Task
	Report
	Committee Confirmation

	(01.01.01)
	(amount and names)
	(Session Plan/Topic Focus)
	Session notes, developments, notes for improvement and achievements
	(To be completed by another committee member to confirm report has been peer reviewed)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Outcomes Tracker
(To be used to outline highlighted achievements, development and improvements)
	Date
	Outcome
	Members Reached
	Report
	Evidence

	(01.01.01)
	(Basic Description of the Outcome)
	(e.g. 20 students)
	(What the outcome is, how it came about and what the take away is)
	(Please include, statistics reports, data and insight measures)
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