	
	
	



Template Sponsorship Agreement
Sponsorship agreement between the University of Leicester Students’ Union STUDENT GROUP NAME and SPONSOR NAME.
1. Definitions
1.1. For the purposes of the agreement:
1.1.1.  The University of Leicester Students’ Union STUDENT GROUP NAME is described as the STUDENT GROUP NAME and the address is The University of Leicester Students’ Union, Percy Gee Building, University Road, Leicester LE1 7RH.
1.1.2.  SPONSOR NAME, ADDRESS 1, EMAIL ADDRESS, TELEPHONE NUMBER is described as SPONSOR NAME ABBREVIATION
2. Duration of Agreement
2.1. This agreement will last for one academic year only from DATE to DATE.

3. Acceptance of this Agreement
3.1. Upon signing this agreement, SPONSOR NAME is bound by the Students’ Unions Terms and Conditions. 
3.1.1. Failure to comply with the Terms and Conditions of the Students’ Union will result in termination of this contract.
3.1.2. The employment of Student Brand Managers and distribution channels outside the Students’ Unions control is prohibited and unauthorised publicity will result in immediate termination of this agreement.

4. Obligations
4.1. STUDENT GROUP NAME will provide the following:
4.1.1. Obligation 1
4.1.2. Obligation 2 
4.1.3. Obligation 3 (Delete as appropriate)
4.2. SPONSOR NAME will provide the following:
4.2.1. Obligation 1
4.2.2. Obligation 2
4.2.3. Obligation 3 (Delete as appropriate)

5. Signatures
For and on behalf of STUDENT GROUP NAME
Signature ………………………………………………………………………………………….
Name ………………………………………………………………………………………………….
Position ………………………………………………………………………………………………
Date ………………………………………………………………………………………………….


For and on behalf of SPONSOR NAME
Signature ………………………………………………………………………………………….
Name ………………………………………………………………………………………………….
Position ………………………………………………………………………………………………
Date …………………………………………………………………………………………………. 

For and on behalf of The University of Leicester Students’ Union
Signature ………………………………………………………………………………………….
Name ………………………………………………………………………………………………….
Position ………………………………………………………………………………………………
Date ………………………………………………………………………………………………….





















The University of Leicester Students’ Union Terms and Conditions

General terms
1. The University of Leicester Students’ Union policies prohibit the promotion of certain products, services and companies by our affiliated societies and sports clubs. Please refer to the sponsorship handbook for more details on this. 
2. Please note that your proposal may need to be passed and approved by the Students’ Union team before it can progress.
3. The Students’ Union reserve the right to refuse to distribute any material we deem inappropriate. 
4. A media booking does not constitute an endorsement by the Students’ Union or affiliated societies and sports clubs, and any promotional material should not suggest such support.
5. If you are unsure about your promotion please send any copy, designs, and/or an outline of your promotion to STUDENT GROUP CONTACT EMAIL ADDRESS
6. Any queries concerning any orders must be received within 5 working days from the date of invoice.
Payment terms
7. Payment must be made within 30 days of invoice.
8. Payment may be made in advance with your order by debit/credit card, made payable to the University of Leicester Students' Union.
9. BACS payment must be supported by an official purchase order.
Cancellations
10. All cancellations must be in writing to STUDENT GROUP NAME at University of Leicester Students’ Union, First floor Percy Gee building, University of Leicester, LE1 7RH
11. Cancellations made more than 30 days prior to the 1st publication or event/agreement date attracts a charge of 50% of agreed fee.
12. Cancellations made more than 15 days prior to the 1st publication or event/agreement date attracts a charge of 75% of agreed fee.
13. Cancellations made more than 7 days prior to the 1st publication or event/agreement date attracts a charge of 90% of agreed fee.
Liability
14. In the event that The University of Leicester Students’ Union cancels all or any part of the publication or event or is unable to perform any of their obligations under this agreement,  liability shall be limited to the refund of any payments made by the Sponsor to the Students’ Union under this agreement.
15. No Sponsor may take or receive monies by cheque, cash, debit, or credit card or otherwise from any student or visitor on the day unless previously agreed by The University of Leicester Students’ Union.
16. Sponsors must comply with the General Data Protection Act and Regulations in relation to any data collected or obtained during events.
17. Sponsors are always responsible for the safety and security of their property. The University of Leicester Students’ Union shall not be held responsible for any loss or destruction of property. 
18. Sponsors planning to give away food or drink must seek permission from the University of Leicester Students’ Union prior to the event; if permitted, the Sponsor must provide evidence of compliance with relevant Food, Health and Safety Regulations and insurance. 
19. Sale of food is not permitted unless agreed otherwise. 
20. Failure to comply with these terms and any of our policies may result in the Sponsor’s eviction from the event without reimbursement.
Inserts, Leaflets and Posters
21. The University of Leicester Students’ Union takes no responsibility for the printing of any inserts, leaflets, and posters. 
22. Promotional material must adhere to our Equity, Diversity, and Inclusion policies. Compliance will be judged on the context, medium, audience, product, and prevailing standards of decency.
Indemnity
23. The Sponsor shall indemnify us against any loss, costs, claims, expenses and liabilities whatsoever which may occur either in common law or by statute in respect of personal injury to, or death of, any person, or in respect of any loss or destruction of or damage to property. 
24. If the University of Leicester Students’ Union or our representative is negligent, we shall be responsible for any losses or liabilities that may arise.
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