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1. [bookmark: _Toc199284099][bookmark: _Toc228445550]Opening Statement
Please read this document and fill in all relevant sections highlighted like: <example>
Sections without highlighting are fixed, linked to regulations or subject to the department's written approval; any changes made without the department's awareness will not be valid.
The Student Group Constitution acts as the governing document for all Student Groups affiliated to the University of Leicester Students’ Union. It is submitted to the Activities & Volunteering Department with other affiliation documents each academic year and sits alongside the conduct matrix and additional policies issued by the University of Leicester and the University of Leicester Students’ Union. This constitution supersedes previous constitutions completed by the Student Group.
Terminology:
SG= Student Group
ULSU= University of Leicester Students’ Union
TL= Team Leicester
2. [bookmark: _Toc228445551]Aims of the Student Group
2.1 The aims of the SG for the 2026/2027 academic year will be as follows:
2.1.1 <aim 1>
2.1.2 <aim 2>
2.1.3 <aim 3>
2.1.4 <any additional aim>
3. [bookmark: _Toc228445552]Development Goals of the Student Group
2.2 The development goals of the SG for the 2026/2027 academic year will be as follows:
2.2.1 <aim 1>
2.2.2 <aim 2>
2.2.3 <aim 3>
2.2.4 <any additional aim>
4. [bookmark: _Toc228445553]Affiliation Criteria
3.1 SGs are affiliated to ULSU upon the following criteria:
3.1.1 Has a committee that is formed by at least three UoL students and takes up the three core positions: President/Club Captain, Treasurer and Events and Socials Coordinator
3.1.2 All Committee positions are democratically elected on the ULSU website, in line with ULSU guidance, except when starting a new SG.
3.1.3 The SG demonstrates that they will abide by existing guidelines and policies issued by UoL and ULSU.
3.1.4 All Committee Members of the SG have purchased membership within one month after affiliation (or after election for those elected in after September 1st 2026).
3.1.5 All affiliation documents are submitted before the given timeline and approved by the Activities Team. That being the: Constitution, Master Risk Assessment and Committee Handover.

3.2 Constitution Amendments
3.2.1 Amendments must be confirmed and approved by the Activities department and must not be against any existing SU policies and guidelines, by emailing the updated document to unionactivities@le.ac.uk
3.2.2 When making changes from the template issued by the Activities & Volunteering Department, SGs should clearly indicate edits by highlighting as follows <example>

3.3 Suspension/Disaffiliation Criteria:
All 26/27 committee members of <student group name> confirm their understanding of the below criteria and that failure to follow it could lead to suspension or disaffiliation of the student group:
3.3.1 Committee Members accept full administrative and financial responsibility for the SG and will ensure that the group remains in positive figures, in line with the finance policy.
3.3.2 Committee members must not hold long-term funds privately or in a non-SU bank account with any other financial institution. This includes personal accounts as well as any bank or finance accounts established in the name of your Student Group. 
3.3.3 When obtaining sponsorships, the SG will complete the template Sponsorship Contract and have this reviewed by the Activities Team before signing the contract. 
3.3.4 The SG will comply with the expected regulations including but not limited to event notification, room booking terms and conditions, and grant funding guidance. 
3.3.5 The SG will comply with the ULSU and/or UoL conduct matrix and code of conduct.
3.3.6 For a TL group, if the group has failed to follow Sport and Active Life procedures.

5. [bookmark: _Toc228445554]Student Group Committee
4.1 Student Group Committee Status
4.1.2 The SG Committee will make all core decisions with regards to the running and activities of the SG, however will recognise that ULSU are the ultimate authority in all matters.
4.1.3 For TL clubs, ULSU and Sport and Active Life are the ultimate authority in all matters.
4.1.4 The SG Committee for the 2026/2027 academic year will be identified as the ‘Committee Elect’ from the time of being elected until 31st May 2027.
4.1.5 The SG Committee for the 2025/2026 academic year will begin their time in position on 1st June 2026 until 31st May 2027. 
4.1.6 The SG Committee for the 2026/2027 academic year will be expected to complete their handover and provide support to the SG Committee for the 2027/2028 academic year until 30th June 2027.

4.2 Committee Criteria
All committee members confirm the following and understand that failure to follow any of the below could lead to removal from their position on committee:
4.2.1 Completed mandatory training and attending meetings as deemed necessary by the Activities and Volunteering Department and/or Sport and Active Life (Team Leicester).
4.2.2 Confidentiality will be retained during and after their time in position and escalating situations to the Students’ Union in line with guidance in the ‘Wellbeing and Support’ training module.
4.2.3 [bookmark: _Hlk197002299]Committee act as Health & Safety leads for the SG, upholding the measures outlined in the Master Risk Assessment (MRA) and updating where necessary.
4.2.4 All student groups shall be open and welcoming to their members without any prejudice in relation to the protected characteristics listed in the Equality Act and their personal traits.
4.2.5 Committee members will abide by the universities Senate Regulation 11 and must not act in any inappropriate behaviour outlined in The Code of Conduct & Matrix under the Students’ Union Complaints Procedure – Student Leaders & Student Groups

4.3 Complaints Process and Code of Conduct
4.3.1 The Students’ Union Complaints Process can be applied when a student leader or Society and/or Sports Club member displays inappropriate behaviour and/or acts outside the conduct of their role within an affiliated Students’ Union activity or setting. This includes, but is not limited to, abuse of power, harm to one’s wellbeing, inappropriate use of language or SG operation.
4.3.2 The Code of Conduct & Matrix can be applied to behaviour ranging from minor harm to the point of breaching University of Leicester Senate Regulation 11. Where the latter is reached, the complaint/disclosure is beyond the scope of the SU procedure, it will be escalated to the University of Leicester’s Conduct Office and/or appropriate external authority for further action.
4.3.3 The Code of Conduct & Matrix may be updated throughout the academic year, subject to amendments in the Students’ Union Complaints Procedure. Committee members are responsible for being aware of the changes and acting accordingly based on what is expected of student leaders.

4.4 26/27 Committee Structure
4.4.1 The SG Committee consists of three ‘core’ positions:
4.4.1.1 President
4.4.1.2 Treasurer
4.4.1.3 Events and Socials Coordinator
4.4.1.4 <additional position 1>
4.4.1.5 <additional position 2>
4.4.1.6 <additional position 3>
4.4.1.7 <additional position 4>

4.5 Individual Role Responsibilities
Signatures:
Each committee member should complete their role responsibilities as below and then sign off below that to confirm their understanding. The signature below each role responsibility should be completed by the committee member in that position. 
Please insert a digital signature or alternatively, take a picture of your written name and insert it into the signature box below your role responsibilities as confirmation. Please DO NOT type your signature.
4.5.1 The President of the SG should:
4.5.1.1 Oversee the running of the SG.
4.5.1.2  Represent the SG to ULSU, UoL and any external bodies.
4.5.1.3  Ensure that all SG activities are appropriately coordinated and executed with all relevant paperwork submitted to the Activities & Volunteering Department.
4.5.1.4  Ensure that all SG Committee Members are fulfilling their constitutional duties and delegate the responsibilities of any unfilled Committee positions.
4.5.1.5 Maintain an up-to-date copy of SG affiliation documents. If amendments are made, these must be sent to the Activities & Volunteering Department
4.5.1.6 Not hold another core or non-core Committee role within the SG
4.5.1.7 Uphold values of policies and codes of the conduct and promote this to the rest of the SG membership.
4.5.1.8 <Any Additional Responsibilities>
President’s Signature
	Name (Block Capitals)
	Signature

	
	



4.5.2 The Treasurer of the SG should:
4.5.2.1 Keep an accurate record of all expenditure and income of the SG.
4.5.2.2  Act as the primary signatory on the SG’s funding account.
4.5.2.3  Be responsible for coordinating grant funding applications and other financial dealings with ULSU and external bodies.
4.5.2.4  Process deposits and withdrawals from the SG’s funding account.
4.5.2.5  Ensure prompt reimbursement of all approved expenditure.
4.5.2.6 Ensure all funds (with the exception of external charity donations) are held and processed through the group’s funding account at ULSU.
4.5.2.7 Ensure all charity fundraising and donation is line with ULSU guidance.
4.5.2.8 Produce a termly report, yearly budget and statement that is submitted to the SG at the AGM or any equivalent means to communicate with all members.
4.5.2.9 Not hold another core or non-core Committee role within the SG
4.5.2.10 Uphold values of policies and codes of the conduct and promote this to the rest of the SG membership.
4.5.2.11 <Any Additional Responsibilities>
Treasurer’s Signature
	Name (Block Capitals)
	Signature

	
	



4.5.3 The Events and Socials Coordinator of the SG should:
4.5.3.1 Ensure the smooth and efficient running of society events and socials.
4.5.3.2 Keep updated with event organisation policy and regulations to ensure safety and good conduct.
4.5.3.3 Ensure all event notification forms are submitted on time and any meetings regarding the event are attended. 
4.5.3.4 Remain consistent throughout the year, creating multiple opportunities for the society to host events. 
4.5.3.5 Not hold another core or non-core Committee role within the SG
4.5.3.6 Uphold values of policies and codes of the conduct and promote this to the rest of the SG membership.
4.5.3.7 <Any Additional Responsibilities>
Event and Socials Coordinator’s Signature
	Name (Block Capitals)
	Signature

	
	



4.5.4 The <Additional Role 1> of the SG should:
4.5.4.1 Uphold values of policies and codes of the conduct and promote this to the rest of the SG membership.
4.5.4.2 <Responsibility 2>
4.5.4.3 <Responsibility 3>
<Additional Role 1> Signature
	Name (Block Capitals)
	Signature

	
	



4.5.5 <Additional Role 2> of the SG should:
4.5.5.1 Uphold values of policies and codes of the conduct and promote this to the rest of the SG membership.
4.5.5.2 <Responsibility 2>
4.5.5.3 <Responsibility 3>
<Additional Role 2> Signature
	Name (Block Capitals)
	Signature

	
	



6. [bookmark: _Toc228445555]Student Group Membership
5.1 Eligibility
5.1.2 A SG’s ‘Standard Membership’ is only available to all current students at UoL.
5.1.3 A SG’s ‘Associate Membership’ is available to alumni and externals at a SG’s discretion.
5.1.4 Groups may issue lifetime membership at their own discretion.
5.1.5 All Team Leicester Clubs must abide by the Sport and Active Life Membership process.

5.2 Membership Confirmation
5.2.1 The SG Committee will determine the cost of membership annually. Membership costs for the 2026/2027 academic year are as follows:

5.2.1.1 <£x> for Standard Membership.
5.2.1.2 <£x> for Associate Membership (If applicable).
5.2.1.3 <£x> for Lifetime Membership (If applicable).
5.2.1.4 <£x> for Social Membership (If applicable).
5.2.1.5 <£x> for [Additional] Membership (If applicable).

5.2.2 Membership sales will be taken off by the Activities team during the main election period and first by-elections for the 26/27 committee elections. Details will refer to the further election guidance.
5.2.3 All termly memberships must be indicated clearly with dates when the constitution is submitted.
5.2.4 Memberships can only be purchased through www.leicesterunion.com. Memberships purchased outside of this will not be recognised by the Students’ Union.

5.3 Revoking Membership
5.3.1 [bookmark: _Hlk196485970]Student and Associate members can apply for a refund within 21 days of purchase by emailing unionactivities@le.ac.uk and stating why they are requesting a refund. All requests after this point are reviewed and granted at the discretion of the SG committee.
5.3.2 Unless following 5.3.1, a SG membership can only be revoked as a result of the Students’ Union Conduct Matrix (see section 8). SG Committee members may seek further assistance and guidelines from the Activities Department if needed.

5.4 Associate Members of a SG may not: 
5.4.1 Stand for any Committee position.
5.4.2 Vote in any SG elections or votes hosted by the SG.
5.4.3 Count as members for the purpose of assessing ULSU Funding applications.
5.4.4 Raise a Vote of No Confidence against a Committee Member.

5.5 Lifetime members who are not current students of UoL may not:
5.5.1 Stand for any Committee position.
5.5.2 Vote in any SG elections or votes hosted by the SG.
5.5.3 Count as members for the purpose of assessing ULSU Funding applications.
5.5.4 Raise a Vote of No Confidence against a Committee Member.

7. [bookmark: _Toc228445556]Student Group Declaration 26/27
By signing the constitution, the Committee of <student group name> confirm that:
6.1 All committee members agree to and acknowledge the information set out within the constitution and confirm their understanding.
6.2 All Student Group elections were run democratically in accordance with the University of Leicester Students’ Union guidelines.
6.3 All Committee Members will be registered students with the University of Leicester in the 2025/2026 academic year and not on a year in industry/year abroad. 
6.4 All Committee Members agree to have personal data held by the University of Leicester Students’ Union in relation to the position they hold and be contacted using this until 31st July 2026 whereupon all data will be deleted with the exception of name, Student Group and Committee position. This information will be used to confirm Committee positions in requested references.
Signatures:
Please insert a digital signature or, alternatively, take a picture of your written name and insert it into this document. Please DO NOT type your signature.
President
	Name (Block Capitals)
	Signature

	
	



Treasurer
	Name (Block Capitals) 
	Signature

	
	



Events and Socials Coordinator
	Name (Block Capitals) 	
	Signature

	
	



< Insert Committee Position name if any >
	Name (Block Capitals) 	
	Signature

	
	



< Insert Committee Position name if any >
	Name (Block Capitals) 	
	Signature
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