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	Three Key Rules


1. Abide by University Regulations, Bye-laws and the Law as breaches of these in the past have brought the Students’ Union into disrepute with the University, City Council and the Police.  Breaches will be treated as election offence and will be reported to the Independent Returning Officer for suitable action.

2. Keep within your £50 budget. Receipts for items and materials used in your election campaign must be kept and submitted by the deadline. If an item/materials are already owned by you, they must be costed by the Union before 1.00pm on Thursday 21 March. If you exceed your budget you are likely to be disqualified from the election.

3. No campaigning of any kind should take place at or near the Ballot Station areas by you or any of your supporters.  For avoidance of doubt a Street Team member is classified as a Ballot Station area.
During the course of these elections you are responsible for not only your own behaviour, but also for the behaviour of your supporter(s).  Any breaches of these Rules and Regulations by individuals will be fully investigated by the Deputy Returning Officers and/or the Independent Returning Officer.

Additional Points to Note

· All Executive Officers and Executive Officers-elect, Part Time Officers not re-runing,  Media groups, Union staff, Univeristy staff, and student staff, whilst they are working are to remain neutral during the election campaign.
· You are able to campaign in the Students’ Union building, but due to health and safety concerns, no banners or items are to be attached to any balconies within the Union Square. 

· Displaying publicity material either in Victoria Park or on University Road is against local Council rules.

· No campaigning is allowed in dining rooms within Halls of Residence or in the Library.

· For O2 nights the only promotional material that will be permitted is T-shirts. 

· Electronic devices will be a charged at £7.50 a day, (or part of). Any reports of candidates or supporters voting on someone’s behalf or a student reporting that they felt as though they were pressured to vote against their true intentions will be treated extremely seriously.  Please note that the union doesn’t hire out tablets to candidates. 
· For use of personal printers (or a friends’), there will be a charge at Library prices.  The printing prices are included here http://www2.le.ac.uk/offices/ithelp/my-computer/print-copy-scan/students/pay
Failure to follow these Election Rules and Regulations will be treated 
extremely seriously, and may result in instant disqualification.

Voting System

Students are able to vote online at www.leicesterunion.com/elections, further details of the voting system including specific information for where students need to self identify in order to vote will be emailed to all candidates.
The Single Transferable Voting System (STV) is used in the election campaign; this system is recommended by the National Union of Students. It means the voter is asked to rank candidates in order of preference one being the candidate the voter would most like to win the election, two being their second preference etc… 2nd  and 3rd preferences often have a crucial part to play in which candidate is elected so it is recommended that voters are encouraged to carefully consider their 2nd, 3rd, 4th choices etc…  

Questions/Complaints

If you have any questions email irb2@le.ac.uk , if you wish to submit a formal complaint please complete the form at https://www.leicesterunion.com/surveys/electioncomplaintsform/ 
Manifesto 

For the election campaign you will be required to provide up to a single page A4 manifesto (portrait) for the manifesto booklet, this can include a photograph. Please make sure that you focus on the key points/messages in your manifesto. The manifesto booklet will be published online and be available at the Ballot Station. Your manifesto must be emailed to Ian Bruce  irb2@le.ac.uk in PDF format before 8 am on Monday 18 March. 

200 Words

For the election campaign you have the opportunity to provide a 200 words summary of the key points that you wish to achieve should you get elected. This should be in bullet point form, and can include a link to a page of your choice.  This will be shown within the voting pages.  In addion you can submite a photograph, please forward this with the 200 words that you submit.  This needs to meet the following criteria:
· Either .jpeg, .pjpeg, .png, .x-png, .gif, .bmp, dimensions 140px(width) x 200px(height) and the size should be less than 5 Mb.

Please note that if you exceed the word count only the first 200 words will be used. These submissions should be emailed to irb2@le.ac.uk before 8 am on Monday 18 March. 

Screens

You have the opportunity to display information on the Screens located in the Union Square in the Percy Gee Building.  All information provided must be emailed to irb2@le.ac.uk   before 8 am on Monday 18 March.   It is crucial the criteria below is followed for your screen to be displayed. 

Criteria for screen information:

· Landscape orientation, 1280 x 720 pixels

· 150dpi (dots per inch)

· JPEG format (.jpg)

· Suitable for public display

· You must have permission for any artwork you use that is not your own (including images, logos, photos etc)

Top Tips for the screens include:

· Do not try to put your whole manifesto on a screen as  people will not be able to read it. We recommend a minimum font size of 20.
· Think about your colours carefully – unless you can stand at the opposite side of a room and read it, it probably would not work.

· Do not forget to make your name and the position you are running for obvious.
Use of Union and University Branding

The use of the the University’s or Union branding including logos in any campaigning material is NOT permitted.
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