	






RULES AND REGULATIONS


REFERENDUM 2026

The Students’ Union should lobby for the Demilitarisation of the University of Leicester  
· Yes 
· No 
· Abstain

On request, this document is available in different formats including braille, audio file, larger font or any colour. Contact: Ian Bruce at the Students’ Union on Tel: 0116 2231228
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Key Rules



1. Abide by University Regulations, By-laws and the Law. Breaches will be reported to the Independent Returning Officer for suitable action.

2. There is a budget of £200 for the each of the two campaign teams. Receipts for items and materials used in the campaign must be kept and submitted by the deadline.  If an item/material is already owned by a campaigner, it must be costed by the Union before 1.00pm on Tuesday 27 January. Exceeding the budget may result in voiding of the Referendum results.

3. All campaigning materials that are utilised must have been fact checked by an Independent Fact Checker prior to them been published.

4. Any reports from students that they felt as though they were pressured to vote against their true intentions will be treated extremely seriously. It is also not permitted to vote on someone else’s behalf. You have to be particularly careful in this respect when students are using electronic devices to ensure that students are able to complete their vote in confidence and without undue pressure 

5. Campaigning begins at 8.00am on Monday the 26 of January. Any activity that falls within the scope of pre-campaigning, as defined in appendix A, is prohibited prior to this time. 



University Involvement

Due to the nature of the referendum, provision has been made for the University to have the opportunity, should they wish, to respond/provide relevant information with regard to questions/issues raised. This specifically includes: - 
· Inputting and/or writing the three-page key points submission that will appear within the referendum pages
· Inputting or/and writing the 250 words submission that will appear within the referendum pages.
· Providing information and informal support for campaign team members.
As with all Union Democracy, such as elections, University staff are asked not to compromise the integrity of the process. Any such instances of outside interference will be assessed by the Deputy Returning Officer (DRO) with regard to its impact on the referendum. 
As such, it is not expected that the University or other external bodies will actively campaign within the Referendum; in addition, they are expressly prohibited from providing funding to campaigners. Also, any resources provided to campaigners would be taken against the £200 budget limit set for both campaign teams

Additional Points to Note

· It is expected that any student who wishes to proactively campaign will join one of the two campaign teams. 
· If a student either outside or inside the campaign teams breaches these regulations then the DRO will assess the impact with regards to the referendum, the student may also be referred to the relevant Union and/or University Disciplinary process. 
· All Union-affiliated Media groups and full time Union staff are to remain neutral during the campaign. 
· Student staff must remain neutral during shifts working for the Union 
· If Executive or Part-Time Officers wish to campaign, they must declare an interest to the Union chair, prior to the deadline for joining a campaign team.
· Displaying publicity material either in Victoria Park or on University Road is against local Council rules and is thus prohibited.
· No campaigning is allowed in the David Wilson Library.
· Use of personal printers (or a friends’) will be charged at Library prices.  The printing prices are included here http://www2.le.ac.uk/offices/ithelp/my-computer/print-copy-scan/students/pay

During the course of the Referendum, breaches of the Rules and Regulations will be fully investigated by the Deputy Returning Officer. Failure to follow Referendum Rules and Regulations will be treated extremely seriously and may result in the Referendum becoming void.

Voting

Students are able to vote either at ballot stations on campus or on their phones at pre-set times,  from 9.00am on Tuesday 27 January to 8.00pm on Wednesday 28 January. Full details will be available at www.leicester.union.com/elections 

Questions/Complaints

For general questions complaints relating to the Referendum please contact su-elections@leicester.ac.uk . If you wish to raise a complaint regarding the referendum please complete the online form. Complaints must be submitted using the electronic form within one hour following the close of voting to be considered and will be considered as per the procedure outlined in Appendix B.

Where a complaint has wider implications beyond the election, it will be referred to the relevant University, Union or external processes for investigation.   The count for the referendum may be delayed until all investigations/appeals have been completed and the DRO has made their final rulings. 

Key Points 

Campaign Teams are required to provide up to a three-page Key Points document A4 (portrait). The key points must be emailed to su-elections@leicester.ac.uk  in PDF format by 5.00pm on Wednesday 14 January.  All points made within this submission should also include citations for the figures and facts that are used. 



250 Words

Campaign Teams have the opportunity to provide a 250-word summary of the key points of the campaign. This should be in bullet point form and can include a link to a chosen page.  This will be placed on the Union website and also shown within the voting pages.  All points made within this submission should also include citations for the figures and facts that you use, these will not be included within the word count. In addition, a photograph/logo representing each side of the campaign can be submitted.  This needs to meet the following criteria: - 

· Portrait – JPEG format maximum size of 1MB (for website)

If the word count is exceeded only the first 250 words will be used. Submissions should be emailed to su-elections@leicester.ac.uk before 5 pm on Wednesday 14 January.  


Independent Fact Checker

Following the submission of the campaign materials including the Key Points and 250 word summaries an Independet Fact Checker will:-

· Independently review all claims made within campaign materials, requesting all source material.
· Investigate the veracity of source material; working with any relevant third-party bodies where they can assist.
· Highlight to campaign teams where claims may need retracting or clearly presenting as matters of opinion, rather than fact.

No campaigning materials are able to be published until they have been approved by the Independent Fact Checker. 

Appeals against the decision of the fact checker can be submitted in writing to the Independent Returning Officer (via su-elections@leicester.ac.uk ), the final deadline for raising an appeal is 1 hour after the close of voting. The decision of the IRO shall be deemed as final.


Use of Union and University Branding

Please note that you are not permitted to use the University or Union branding in any of your campaigning material

Appendix A –Pre-Campaigning

What constitutes as pre-campaigning?
Campaigning commences at 8.00am on Monday 26 January, prior to there is no active campaign,
What is permitted prior to 8.00am on Monday 26  January?
· Preparing referendum materials including online events/sites, videos etc...
· Seeking help from friends/colleagues for your campaign, building your campaign team.
· Asking in general terms what issues are affecting students or views on ideas.
· Asking student groups for their endorsements is permitted as long as communication is restricted to the committee members within that group. 
· You are permitted to include details of the student groups that are endorsing your campaign within your key points/ other publicity material
· Student groups are unable to publicly endorse a campaign until the beginning of campaigning.
What isn’t permitted?
· Online posts on social media regarding the referendum
· Face to face campaigning
· Encouraging students to vote for your campaign 
· Telling student groups that other student groups are endorsing the campaign
· Your friends/supporters and Student Groups that you are a member of publicising the campaign
· Student Groups publicly endorsing a candidate prior to campaigning starting.
· Lecture Shout-outs including at virtual classes
· Giving a speech or speaking about the campaign at an event e.g. student group online event. 
· Campaigning on virtual events or nights out e.g. O2 online events.
· Posters/Flyers or any referendum material appearing in a public place

Appendix B Complaints Process

General
· If you would like to raise informal questions or queries, then email su-elections@leicester.ac.uk 
· All formal complaints must be submitted using either the online form ,  complaints submitted via email or in person will not be accepted.
· Complaints should state the rule that is been alleged to have been breached and include relevant evidence. It is important to note that the degree to which we can investigate complaints is affected by the quality of evidence submitted. 
· Examples of evidence that can be submitted include screen shots of social media posts, copies of emails, photos, statements from students or names and contact details of students affected.
· Complaints that are of a nature that the team are unable to investigate will where appropriate be referred to the Union’s /University complaints/disciplinary procedures.  
· Complaints must be submitted prior to one hour after the close of voting.
· The Unions’ Advice Service is available for general support, visit https://www.leicesterunion.com/support/adviceservice for further information. 

Process 

· Complaints or appeals will be responded to initially within 4 working hours defined as weekdays between 9.00am and 5.00pm with an initial assessment of the time we expect the complaint investigation to take and an expected close time for the complaint. For all other complaints, the initial response will be received by 10.00am the following working day.
· We will respond at the time we have stated in the first email to tell you the outcome, and whether an appeal is possible. 
· Any complaint will be investigated by Deputy Returning Officer, who will interpret the Rules and issue a decision. 
· The Deputy Returning Officer will either investigate the complaint or may appoint an investigating officer who will be a staff member within the Union. They will upon completion of their investigation submit a report to the Deputy Returning Officer.  
· Once the invesitiation has been completed the Deputy Returning Officer will interpret the Election rules and issue a decision.
· Once a complaint has been closed then everyone involved will be advised of the outcome from the complaint.

Outcome 

The outcome from the investigation will either be: -

· A regulation hasn’t been broken and therefore no further action will be taken, if there are parts of the complaint unrelated to the election this can be referred onto the Union’s/ University complaint process.
· There is insufficient evidence of a regulation been breached and therefore no further action will be taken.
· There is evidence that a regulation has been breached.

Actions

This sets out a list of actions the DRO typically apply when an election regulation has been breached, please note that this list is not exhaustive and is intended to give an illustration of the actions that may be taken: - 
· Issue a warning to the campaign team about their future conduct in the election.
· Campaign Penalty - Confiscation of campaign materials, or instructions to remove a social media post. 
· Campaign Ban - To prevent a team campaigning to remove any specific advantages gained from misconduct. 
· Voiding of the Referendum  - This is the strongest action, applied only in the most serious cases.

Appeals

· Where a penalty has been applied, an appeal can be made to the IRO within one working day of the original decision being communicated. This can be based on additional information or that the punishment was too harsh. 
· The IRO will then review the appeal, the original complaint and will either up-hold the original decision or make a new ruling on the complaint.
· If new or different issues are raised within the appeal, then a new investigation will be commenced
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